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1. OO0ugiie noJIoKeHus

1.1. Hacrosimee ITonoxenue pazpabotano Ha ocHOBaHUH DenepaibHOro 3akoHa OT 29
nexabps 2012 roma No 273-®3 «O6 obpazoBanum B Poccuiickoit ®Penepanuu», IpuKasza
MumnucTepcrBa 0bpasoBanus U Hayku Poccuitcxoit @deneparuu ot 5 anpesns 2013 roga Ne 240 «O6
YTBEp)KJICHUH 00pa3lioB CTYI€HUYECKOTo OumeTa JUlst CTy/I€HTOB U 3a4eTHONH KHHIKKH JIJIS CTYIEHTOB
(KypcaHTOB), OCBaWBAaIOMIUX 00pa3oBaTeNbHBIE [POTPAMMBI  CpPEeIHEro IMPOohecCHOHATBLHOTO
o0pa3oBaHH) U PEryIupyeT mopsiiok odhopMIeHHUs 3aueTHOM KHIDKKH cTtyaeHTa AIIOY VP «PMK
M3 VP» (nanee cooTBETCTBEHHO — 3a4yeTHas KHHUYKKA, KOJIICIK).

1.2. ILlensto Hacrosimero I[lomoskenus sBisieTcs OfpejeseHue IMOpsSAKa 3alloJIHEHUs,
XPaHEeHHs 3a4eTHON KHMKKH, a TaK)Ke IOPs/IKa Bb1auu 1yOnuKaTa 3aueTHON KHU)KKH.

1.3. 3aderHas KHHXKKa sBisgeTcs ObNIMANBHBEIM JOKYMEHTOM CTYIEHTa, B KOTOPOM
OTpa’kaeTcs yCIeBaeMOCTh CTYI€HTa B TEUeHHE BEero mepuoa o0yueHus B kojuieke. B 3aueTHyro
KHIOKKY MPOCTABJSIOTCS  OIEHKH, IIONMyYeHHBIE CTYAECHTOM IO pe3ynbTaraM TeKyIIeH,
IIPOMEKYTOYHOH H rOCyJapCTBEHHOH HUTOTOBOH arTecTalWd, 1Mo BCEM BUAAM MPaKTHKH (y4eOHOi,
IIPOU3BOICTBEHHOM, IPEITUIIIIOMHOM ), KYPCOBBIM MTPOEKTaM H paboTaM.

1.4. 3aueTHas KHWKKA BBIIACTCs OSCINIATHO CTYIEHTAM, 3aUHC/IEHHBIM KaK Ha OFOKETHYIO,
TaK ¥ Ha BHEOIOJKETHYIO (IIJIATHYIO) OCHOBY O0YUCHHSL.

1.5. 3aueTHas KHM)XKA BBINAETCS cekperapeM ydeOHOI yacTu KoJulelKa IOoCie PErucTpaluu
B CIIeNHAJILHOM JXypHane. JKypHan perucTpanuy 3a4eTHOM KHMIKKH XPAaHHUTCS B COOTBETCTBUH C
YTBEP/KICHHONH HOMEHKIIATYpoil jie.

1.6. 3aueTHas KHUKKA BBIIA€TCS BHOBB MPHHSATHIM CTY/I€HTaM B T€UEHHE IEPBOTO CEMECTPA,
HO He T03JHee, YeM 3a MeCSIl 0 NepBoro k3aMeHa (muddepeHnnpoBaHHOro 3adera, 3adera).
CtyneHT 00s3aH TPEIbSBIATH 3AUCTHYFO « KHWDKKY IPErojaBareiio, IMPOBOAALIEMY 3adyer,
Tu(hepeHINPOBAHHBIIH 3aUeT WM SK3aMeH 10 JUCITUILINHE, YKa3aHHON B paCIIUCAHUH CECCHH.

1.7. 3aueTHas KHUKKA SIBJISIETCS] BHYTPHKOJIIEIKHBIM JTOKYMEHTOM U HCIIOJIB3YETCS TOJIBKO
BO BHYTpeHHeM Y4eOHO-BOCIIMTATEIHHOM IIpoIlecce. 3aueTHas KHIDKKA HE MOXKET CIIY)KHTh
JOKYMEHTOM I TpuéMa B Apyroe odpazoBaTelbHOE YUpexkKJIeHHe U Ui Iepe3adéra AUCIHUIIINH B
Jpyrom o0pa3zoBaTeIbHOM YUPEKICHUH.

2. [Topsigok 3amo/THeHUS 3a4€THON KHHIKKH

2.1. 3anucH B 3a4eTHON KHHIKKE TTPOM3BOISTCS aKKypaTHO, paz0opurBO, YEPHUIIAMH HITH
MacTo# YepHOro, CHHETO MK (DPHOJIETOBOTO IBETA TTePhEBOU MM INAPUKOBOH pyukoil. [ToguncTky,
MOMapKH, UCIpPABJICHHS, He 3aBEpPeHHBIC B VCTAHOBICHHOM MOPSAJKE, B 3aUETHOH KHIDKKE HE
nomyckarores. MempapieHus B 3a4eTHON KHIDKKE 3aBEPSIOTCS CJIOBaMH «3aluch OIIUOOYHA) HIIH
«McnpaBneHHOMY BEpUTH» W MOAMHUCBHIO MPEmojiaBarens, KypaTropa TpyYIIbl, 3aBEIyIOIICTO
oTaeeHueM JH00 cekpeTaps yueOHOl JacTH.

2.2. TuryneHbIl aucT u Qopsal 3a4eTHOM KHIKKH O(pOpMILIETCS ceKpeTapeM Y4eOHOMH
YacTH.

2.3. Ha oGopoTe o6noxku (pop3sanie) 3a4eTHOM KHIDKKH BKIeHBaeTcs poTorpadus cTyIeHTa
M 3aBepsieTCsl TeYaThio KOoJUle/ka TakuM o0pa3oM, uToOBl 3aXBaTUTh 4acTh (ortorpaduu. ITox
oTorpadueii CTyIeHT CTaBUT CBOO JTHYHYIO IIO/ITHCE.

2.4. Ha TUTYNBHOM JIMCTE 3aUeTHOM KHHIKKH YKa3bIBAIOTCS:

- IOJITHOE€ HAUMEHOBAHUE YUPEIUTEIsI KOJIJICTKa;

- IOJIHO€ HANMEHOBAHUE KOJIJIEKA B COOTBETCTBHU C Y CTABOM;

- PErucTpallMOHHBI HOMEp 3aueTHOH KHIDKKU. Perucrpanus 3a4eTHOM KHHXKKH
IIPOU3BOJUTCSA B CIEHHATBHOM JKypHaje B yuyeOHOM 4YacTH KOJUIEIKa, PErMCTPALlMOHHBIN HOMEpP
3a4e€THOH KHMKKH HE MEHSIETCS Ha MMPOTSKEHUH BCEro MepHo/Ia 00yUeHus CTyIECHTa;

- ¢amunus, HUMS, OTYECTBO (IOCTEIHEe — TPU  HAIWYUM) CTyIEHTa IIOJHOCTBIO B
UMEHUTEIBHOM IaJIe)ke B COOTBETCTBUH € JIAHHBIMH macropTa. IIpu naMeHeHuu pamMuiIuu, UMEHH



WK OTUYECTBA CTYIEHTA UCIpaBIsIeMas 3alich akKKypaTHO 3aUepKUBACTCS OJHON YePTOH, BBIIIEC Hee
WM PSIIOM BHOCUTCS HOBAsI 3aIUCh;

- HAUMEHOBAHHE CIIEHUATBHOCTH BHOCHTCS TTOJHOCTHIO, 0€3 COKpalleHuH;

- (opma oOydenus (ouHast, OUYHO-3a0YHAS (BEICPHSS));

- HOMEp H J1aTa IpUKa3a o0 3a4UCJICHUHU CTYJeHTA;

- IOAMHKCH JUPEKTOpa KoJuIemKa, (aMususi, UMs, OTYECTBO TUPEKTOPA;

- JaTa BBIIAuM 3a4€THON KHUKKH.

2.5. Ha crpanunax 3aueTHOH KHIKKH, COOTBETCTBYIOITHX CEMECTPY MPOX0KICHHUS yueOHO
JUCHUILIMHBL (MM ee paslena), Ha JIeBOH CTOpOoHEe pa3BopoTa (GUKCHUPYIOTCS pE3YJIbTAThI
5K3aMEHOB (B TOM YHCJIe KOMIUIEKCHBIX), Ha PaBelf CTOPOHE — 3a4eToB M AU((epeHInpOBaHHBIX
3a4eTOB ([0 TeM AMCLHMILIHHAM, TIO0 KOTCPHIM JaHHble (GOPMBI MPOMEKYTOUHOW aTTecTalluu
peyCMOTPEHbI PA0OUNM yUeOHBIM IIJIAHOM ), & TAKIKE HTOTOBBIE OIEHKH.

2.6. Ha neBoii cropoHe pa3BopoTa yKa3niBaeTcss YUeOHBIH T'OJ M IIOPSIKOBBIA HOMED
ceMecTpa (B COOTBETCTBUH C y4eOHBIM IUTAHOM). Ha MpaBOd CTOpPOHE - Kypc W (aMumus, ums,
OTYECTBO CTYAEHTA (MOJIHOCTHIO). 3aMONHCHUE yKARAHIIbIX JAHHBIX OpPraHU3yeTCs KypaTopoM.

2.7. HaumeHoBaHue yueOHOHM AUCHIMILINHBI B 3a4eTHON KHIDKKE JOJIKHO COOTBETCTBOBATH
HAaMEHOBAHHUIO 3TOH JHUCLHUIIIMHEI B yuyeOHOM TutaHe. HauMeHOBaHUS TUCIUIUIMH, BXOSIIUX B
COCTaB KOMIUIEKCHOTO 9K3aMeHa I10 JIBYM WJIH HECKOIbKUM TUCLUILUIHHAM, YKa3bIBAIOTCS IIOCIIE
cios «KomInekcHblil sx3amen». B rpade «Obuiee xomuyecTBO 4acoB» YKa3bIBAETCA CyMMapHLIH
00BEM BpEMEHHM, OTBEJEHHOTO HA H3YYEHHUE BCEX NPEACTABICHHBIX HA 3K3aMeHe IUCLUILIHH.
OueHka Ha KOMILJIEKCHOM JK3aMeHe CTaBHTCS ¢MAHas JUTSI BCeX TUCIUILIINH, BXOJIIINX B 9K3aMEH.

2.8. Pe3ynbTaThl MPOMEKYTOUHOM ATTECTALMU 110 YUEOHBIM AUCIUIIIIMHAM IIPOCTABIIAIOTCS
npenojgaBareneM. [Ipy BBICTaBIEHHM OISHKM 3a dK3ameH, AU(depeHIpoBaHHbIH 3a4eT, 3aueT
1100 HMTOTOBOHM OIIEHKH TMperojaBaTesb pasOopuMBO BINCHIBAET HAUMEHOBAHHE MIHCLHUIUIMHBIL,
o01Iee KOJTMYECTBO YacOB COMJIACHO yueOHOMY TIiany. AaTy caadun 3adeTa (auddepeHIpoBaHHOTO
3a4eTa. JK3aMeHa), OTMETKY O chaue 3adera (InudpdepeHIHpOBAHHOIO 3a4eTa, YK3aMEHAIMOHHYIO
OIIEHKY). CBOIO MOANMUCH U (pamummio. B cnydae nippema komiuiekcHoro sk3amena (ITM. MJIK)
BBICTABIIAETCS OJHA OOIIAst OLEHKA 3a SK3aMeH W IPOCTABIMIOTCS IMOJMHCH M (DaMHIMH BCEX
npernojaBateneif, MPUHAMAIOLINX JaHHBIH SKk3aMeH. [IpH BHECEHMH NaHHBIX O AHCLHUIUIMHE HE
JIOJDKHO OCTaBaThCs HE3aIOJTHEHHBIX SUYeeK.

2.9. OueHKH IpOCTABIAIOTCA HK3AMEHATOPOM HA CTpaHHIE 3aYeTHOH  KHIDKKH,
COOTBETCTBYIOIIEH ceMeCcTpy HPOXOKICHHs JaHHON yueOHOM MUCHHUIUIMHB! U pa3zena ydeOHoH
nucnunanEel. OHEeHKH. TOJydeHHBIE CTYNEHTOM ' MPH MOBTOPHON chade (mepecnade), TakKe
MPOCTABISAIOTCS HA CTpaHUIE 3a4eTHOH KHHIKKH, COOTBETCTBYIOILEH CEMECTPY MPOXOKICHHS
JAHHOIT THCIHILIHHBL &

2.10. VYcmeBaeMOCTh CTYIEHTA OTPEHENSETCS CIAEAYIOUMMH OLEHKAMH: «OTIHYHOY,
«XOpOLIO»,  «YAOBJIETBOPUTENBHO»,  «HEYIOBAETBOPHTENBHOY».  JIOMYCKAIOTCST  CIIEMYIOIIHe
o003HaueHHsT OIEHOK B 3aueTHOW Kmmkke: «5 (oTm)», «4 (Xop.)», «3 (yZOBIL)».
HeynosnerBoputenpHas omeHka («2 (HEY[.)») B 3a4e€THYK0 KHHJKKY HE IIPOCTaBJISIETCS, OHA
yKa3bIBa€TCsl TOJBKO B 3K3aMEHALIMOHHON BEOMOCTHU U JKYPHAJIE YCIIEBAEMOCTH.

2.11. JlomyckaeTcss HCIpaBlIcHHE BBICTABJIEHHOM OLCHKH B 3a4eTHOH KHIXKKe. B sToM
cllyyae TperojaBarelib 3a4epKUBaeT OIMMOOYHO BBICTABIEHHYIO OLEHKY OIHOH 4YepTOH, CBEPXY
NUIIET NPABUJIBHBIA BapHaHT, a HUKE CTPOKOH MIH Ha CBOOOJHOM IIOJIE 3TOH K€ CTPAHHUIIBI
nobasmster ¢ppasy: «VcupaBIeHHOMY BEPUTH)» H CTABUT CBOIO MO/IHCH.

2.12. Ilo OKOHYaHUU KAXKIOH CECCHH KypaTop MpoBepsieT HHPOPMALHIO B JaHHOM paszese
3a4eTHOM KHHMJKKH Ha TIIPEIMET COOTBETCTBHS JCHCTBUTEIBHOCTH (CBEPAd C IIPOTOKOIAMH
5K3aMEHOB M 3auUeTOB) U Iepe/acT 3aYeTHYH KHUIKKY 3aBEIyIOLIEMY OTAEICHHEM. 3aBeldyIONIHi
OTIe/ICHHEM 3aBepseT CBOEH MOIMUCHI0 COOTBETCTBYIONIYIO CTPAHHUILY 3a4€THOH KHUIKKH.

2.13. OreHKH 3a BBIIOJHEHHBIE B Mepuolq OOydeHHsS B KOJUIEIKE KypCOBBIE PadOTHI
(TPOEKTBI) BBICTABISIIOTCS HA CHENUANBHO OTBEICHHBIX CTpaHHMIAX 3auyeTHON KHIDKKH. IIpu sToMm
YKa3bIBAIOTCA: HAaNMEHOBaHUE y4eOHON AUCIUIIHHBI, TeMa KypcoBOH pabOThl (IIPOEKTa), OLIEHKA,



Jara claud, MOANUCH, (aMHIIIUs W WHHUIIHANBI MIPerogaBaTelis. Y KazaHHbIe CTPAHHLBI 3aBEPSAIOTCS
HOIHUCHIO 3aBEAYIONIETO OTICTICHUEM.,

2.14. B 3a4eTHyl0 KHIKKY Ha CIEHAIbHO OTBEIEHHBIX CTpPAaHUIIAX IPeroaBaTesieM,
MPUHUMAOIIUM OTYET I10 MPAKTHKE, 3aHOCSITCS CBEIACHHS O MTPOXO0YKICHUN CTYIEHTOM BCEX BHIIOB
IPaKTHKH: YKa3bIBaeTCS KypC, CeMecTp, HAUMEHOBaHNe BU/a MIPAKTHKH B COOTBETCTBUH € y4eOHBIM
IUIAHOM, MECTO MPOBEICHUS NPAKTUKH, O0llee KOTNYECTBO YacoB, OIIEHKA, JaTa 3adeTa M0 UToraM
OPOXOXKIEHHUS] IPAKTHUKU, M[OANHMCh M (aMuiusg ¢ HHUHAIAMU PYKOBOAMTENS HPAKTHKH.
Vka3zaHHBIH pa3sien 3aBepsieTcst 3aMeCTHTEIEM ZUPEKTOpa MO MPaKTHYECKOMY 00YUYEeHHUIO.

2.15. CtyneHT, yCHEIIHO BBIIOJHUBINHA y4eOHBIM TTaH 3a COOTBETCTBYIOIIHUH Kypc
Oo0y4eHHsl, TEpeBOIUTCS Ha CIEAYIOIMHE Kypc, O dYeM B 3aUeTHOH KHH)KKE JeNaeTcs
cooTBeTcTBYIOWAs 3anuck (Hanpumep: «Ctyaedt sano .. nepeenen Ha 3 kype. [Ipukaz No
00 ot 00.00.00001.»).

2.16. Ucxons w3 Buuma TrocynapcTBeHHOW wuroroBoii arrecramuu (I'MMA) cekpertapem
['ocynapcTBeHHOH 3K3amMeHaAIMOHHOM KomiiccHn (12K 3amOMHSIOTCS COOTBETCTBYIOIINE pa3/Ielibl
(CTpaHHUIBI) 3aUeTHON KHMKKU: «BbImyckras keamiduranuonHas paboTa», «3ammTa BBITYCKHOI
KBATM(UKAHOHHOH paboThI». YKa3wplBaeTCSs BUJA  BLITYCKHON KBalTH(PHUKAIMOHHON paboThI
(Hampumep: «J[unmomHas padoTta»), TeMa BBITYCKHOH KBATH(UKAIMOHHOM paboThl, (haMuius, HMs,
OTYECTBO PYKOBOJIUTENS BBIUIYCKHOH KBaIH(QUKANHOHHONH paboThl. [lomyueHHBIE BBITYCKHUKOM
OIICHKH 3aBePAIOTCS MOANUCKHIO Tpeacenates 1 IK.

2.17. Tlocne BeiHeceHmst [DK penieHns o ITpHCBOCHHH KBaTH(pHUKAIMU BBITYCKHHKY.
yenemso npomeameMy ['MIA, B 3aueTHyro KHnxKY cekpetapem [ DK BHOCHTCS COOTBETCTBYIOLIAS
3alICh C YKA3aHHEM IIOJHOIO HAaUMEHOBAHHS MPHCBAWBAaeMOM KBaIM(HUKaLKUU, HOMEPAa U JATHI
nporokoma I'DK. Tlo KHHre perdcTpalliyi ~BLIIAYA JUIUIOMOB CEKpeTapeM y4eOHOH dacTH
MPOCTaBIAETCA HOMEP BBIIAHHOIO BBITYCKHUKY JAMTIIOMa M Jara ero Bblaauu. JlaHHBIE CBeIEHUS
3aBEPSIIOTCS MOMHCHIO THPEKTOpA KOJIIEIKA U TIEYAThIO.

2.18. KoHTposp 3a 3amoJHEHHEM 3aueTHBIX KHHJKEK OCYIIECTBIISSIOT KypaTopbl TPYNI U
3aBe/yIOLIHE OT/ICTICHUIMH. ‘ ‘

3. [Topsiaiok BhIAaYH AYOJIMKATA 32a9€THOH KHHAKKHU

3.1. CTyneHT HeceT OTBETCTBEHHOCTH 32 COXPAHHOCTh 3a4eTHOHM KHIKKU. B cimydae yrepu
WIK IOPYH 3a4ETHOM KHUKKHU CTYAEHT 00s3aH HeMe UIEHHO COOOIIUTh 00 3TOM KypaTopy PYIIIbL.

3.2. Boigaua ayOnukara 3aueTHOH KHIUKKH OCYINECTBISIETCS HA OCHOBAHHH IpPHKa3a
JUpeKTopa Koseka. [ nonydenus qy0auKaTa 3a4eTHOH KHIOKKH CTYIEHT IHIIET 3asBICHHE Ha
UMsI TUPEKTOpa KOJUIeKa, KOTOPOE COTTIACOBBIBAETCS C KYPAaTOPOM.

3.3. OdopmieHHe THUTYJIBHOTO JHCTa AyOJaMKarta 3a4e€THOM KHMIKKH OCYIIECTBIISET
cexperapb yueOHOM wuacTH. Ha THTYIRHOM JHCTe 3a4eTHOM KHIDKKH, BBIIABaeMOH B3aMeH
YyTpayeHHOMH, nemaercs Haamuch «JyOnukar». J[yOmuMKar 3aueTHOH KHIDKKH COXPaHSAEeT HOMEp
yTPaAueHHON 3a4YEeTHON KHUIKKH.

3.4. Bce nanHble 00 yCIEBAaeMOCTH CTyJIEHTA 3a BeCh MEPHON OOY4YeHHs IO MOMEHTa
BBbIIa4U JyOJIMKaTa BHOCATCS B yOMUKAT 3a4eTHON KHUIKKU KypaTOpOM Ha OCHOBAHMH ITOIJIHMHHBIX
9K3aMEHAIIMOHHBIX H CEMECTPOBBIX BEIOMOCTEE 3a MpeIbIIyLIHe CEMECTPBIL.

4. XpaHeHHe 3a4eTHOH KHIKKH

4.1. B MexcecCHOHHBIN TIEPHOJ 3a4eTHAs KHHKKA XPAHUTCS Y 3aBEIYIOLIEro OTACICHHEM.
ITepen HayamoM ceccuu (Irepen MEepBBIM HK3aMEHOM, MU(PPEPEHIUPOBAHHBIM 3a4€TOM, 3a4E€TOM )
Ka’KI0T0 CeMecTpa 3aueTHast KHHIKKA BbIIAeTCS Ha PYKH CTYICHTY.

4.2. Tlo OKOHUYAHUH CECCHH CTYAEHT CHAET 3aUeTHYIO KHHIKKY Kyparopy I'PYHIIbL, KOTOPbIH
110CJIe TIPOBEPKH NMPABUIIBHOCTH M JTOCTOBEPHOCTH BCEX BHECEHHBIX CBEICHMI MepeaaeT 3aueTHbIE
KHIKKH TPYIIIIbI 3aBENYIOMIEMY OTACTEHUEM JUIE KOHTPOJIS U XpaHEeHHSI.



4.3. Tlo oxoHyaHuH OOy4Y€HHUs B KOJUIE/DKE 3ayeTHasi KHUIXKKA IMEepenaercs 3aBeAyOLIUM
OTIEeJICHHEM B YUEOHYIO 4acTh U XPAHUTCS B IMYHOM JeJe CTYACHTA.

4.4. B cnyuae BbIOBITHS CTYIEHTAa M3 KOJUIEKAa OO0 OKOHYaHUSA Kypca oO0yueHus
(oTuyMcieHUEe, MEpeBOJ B Apyroe o0pa3oBaTeNbHOE YUYpPEKIEHHE), a Taikke B Clydae
IPEJOCTABIECHUS CTYICHTY aKaJIeMUUECKOro OTITYCKa, 3a4eTHast KHIDKKA CIaeTcsl B y4eOHYIO 4acTb.

4.5. Ha cTyneHTOB, mepeBeIeHHBIX W3 APYyroro yuyeOHOro 3aBeleHus, 3adyeTHas KHMIKKA
3aIOJIHAETCs ceKpeTapeM YU4eOHOH 4acTu U nmepenaeTcs 3aBeAyIoIIeMy OTACICHHEM.

5. 3akaounTeNbHbIEe MOJ0KEHH

5.1. Hacrosmee IlonoxeHune neHcTByeT N0 NpUHATHS HOBOro IlonojkeHus o 3adeTHOH
KHUKKE.

5.2. Bompockl, He  yperymiupoBaHHbIE  HACTOSIIAM  [lomojkeHHeM,  TOAJIeXkAar
YPETYJIHPOBAHHIO B COOTBETCTBUU € JEHCTBYIOIIMM 3aKOHOoAaTenbcTBOM Poccuiickoilt @enepannu,
VYcTaBoM KOJUIeKa U MHBIMH JIOKQJIbHBIMH MPABOBBIMU aKTaMHU KOJIIEKA.
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